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1. POLICY STATEMENT 

Hamwic Education Trust (HET) will undertake to ensure compliance with the relevant legislation with regard 
to the provision of first aid for all employees and to ensure best practice by extending the arrangements as 
far as is reasonably practicable to children and others who may also be affected by our activities. 
 
Responsibility for first aid at a school is held by the school leader who is the responsible manager.   
 
All staff have a statutory obligation to follow and co-operate with the requirements of this policy.  
 
2. AIMS AND OBJECTIVES 
 
Our first aid policy requirements will be achieved by:  
 

¶ Carrying out a First Aid Risk Assessment to determine the first aid provision 
requirements for our premises; 

o  It is our policy to ensure that the first aid risk assessment will be reviewed 
periodically or following any significant changes that may affect first aid 
provision; 

o the first aid risk assessment form will be used to produce the first aid needs 
assessment for our site; 

¶ ensuring that there are a sufficient number of trained first aiders on duty and 
available for the numbers and risks on the premises in accordance with the first aid 
risk assessment; 

¶ ensuring that there are suitable and sufficient facilities and equipment available to 
administer first aid/medicines in accordance with the first aid risk assessment; 

¶ ensuring the above provisions are clear and shared with all who may require them. 
  
The responsible manager/designated person will ensure that appropriate numbers of qualified first aiders 
or appointed persons are nominated as identified by completion of the first aid needs assessment and that 
they are adequately trained to meet their statutory duties. 
 
3. FIRST AID PROVISION 
 
It is the responsibility of the First Aid at Work (FAW)/first aiders to check the contents of all first aid kits half 
termly, or if large amounts of stock have been used. 
 
Upon being summoned in the event of an accident, the first aider/appointed person is to take charge of the 
first aid administration/emergency treatment commensurate with their training. Following their assessment 
of the injured person, 
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